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PROJECT WORKSHEET

This client worksheet is intended to allow me to understand your business and project needs. From this we can develop an appropriate estimate and project specification. If the questions below do not apply please feel free to skip them. 

BASICS

Business name, location, and URL.

Your name and email address.

PROJECT SPECS

Who will be the primary contact for this project?

Please include full name, email address, and phone number

Briefly describe the objective of your website. 

List key features and focuses, such as “Subscription based Online Store” or “Members Forums”

Briefly describe your company or organization.

Do you have a target completion date? 

Tradeshow, product launch, etc.

Who are your competitors? 

Name two or three and a brief description of their strengths, weaknesses, and what sets you apart from them. 

Will you need hosting? 

Briefly describe your current hosting setup or needs

Do you have a preferred CMS

Content Management System, such as Wordpress or Expression Engine

What is the budget for this project? 

Do you already have content developed for the site? 

BRAND

What is the message you wish to convey with the website? 

Do you currently have a logo? Will you need a logo/identity package developed as well?

Who is your target audience? 

MISC.

Additional Comments

THANK YOU!

Please save this document and email it to roy@roylindauer.com. Please allow a few days to reply as I review and understand the project scope. 


